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Working with WordPress

What is a Blog?

A blog or "weblog" is a type of website, usually maintained by an individual with regular entries of commentary, descriptions of
events, or other material such as graphics or video. Entries are commonly displayed in reverse-chronological order. "Blog" can also
be used as a verb, meaning to maintain or add content to a blog. A typical blog combines text, images, and links to other blogs, Web
pages, and other media related to its topic. The ability for readers to leave comments in an interactive format is an important part
of many blogs.

http://en.wikipedia.org/wiki/Blog

How to Log in:

Begin by navigating to the Log-In site: be http://lonestar.edu/blogs/username/wp-login.php (Where username

is their particular username)
a. For example http://lonestar.edu/blogs/soswald/wp-login.php
b. Bookmark your site!

2. The log-in button is at the bottom of the page under the “Meta” section. Users will use their network ID and password to
login.
a. This will bring you to your Dashboard.

Lone Star College System - Authentication Service

Uncategorized (3) Enter ycur Net ID (usenamz) and eit1e- your cCellege password (eCollege
\ista/Workshaps) or, if ycu are 21 employee, you may 2nzer your "errail” password

For security reasons, please Log Out and Exit ycur wa

fowser when you ar2 done
y _ accessing servicas that rejure aLthentiaton!
Blogroll

Lone Star Calege System Enter your NetID and Password

*MordPress Ttorials

Meta

LOGIN
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The Dashboard:

The dashboard is the launching point for your site. From here users will be able to view, edit, and update posts, pages, media, links,
etc.

———_________ Right Now Area:
Y Shannon M. Oswald - . o | Turt :
v

Right Now

The Dashboard shows users an

S T e overview of the site. Users can

f = access posts, pages, categories,
= tags, and themes.

M 6.08M8 (o ace Recont Dralty
There are ne drafts 3t the moment

Recont Comments WordPress Development Blog

Storage Space, if a user needs
more storage, please let the web
team know, however 30MB
should be sufficient for the
majority of users.

Tncoming Links

Other Wordiress News

Posts — Posts are the entries that display in reverse chronological order on your home page. In contrast to pages, posts usually have

comments fields beneath them.

,, *|t is also the front page of the Faculty blog home page.
{51 Dashboard

Right Now

AtaGlancz

1 Post 2 Comments

3 Pages 2 Aporovec

1 Category (o)

0 Tags 0 Spam

Theme LSC Style 1 - System with 0 Widgets Change Theme

Starage Space »

3O0MB Space Allowed

0.08MB (0%) Gggge
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To write/add a post:

1. Log in to your WordPress Administration Panel (Dashboard).
2. Click the Posts tab on the left-hand menu.
3. Click the “Add New” link.
4. Start filling in the blanks.
5. As needed, select a category, add tags, and make other selections from the sections below the post, such as turning OFF or ON
“Allow comments on this post” (Check box on bottom of the Edit Posts screen.)
6. When you are ready, click “Publish”. (top, right box)
7. View Post by clicking on the “View Post” link at the top left-hand side of your screen.
a. You can ALWAYS view your site updates by clicking on your Pestom fiods

Add new custom field:

NAME in the top, left-hand side of the screen — But then must value
click on SITE ADMIN on front page to get back to the
Dashboard.

b. IMPORTANT: To return to your Dashboard from here and at
other times, click on “My Blogs” on the top, left-hand side of , e pos

the Dashboard menu. Then Click on “Dashboard”

 Shannon M. Oswald .- vist v

Edit Posts

B Aztiors  W| | Apgly Show all dates | View % categones

“ Date

I Post Author Categories Tous
Welcome to the World of 021 . e Tage 200910/22
Suished
[ Post Author Categories Tags - Date

i Shannon M. Oswald .- vuu sue

8 My Blogs

My Blogs Primary Blog

Past Shnwmm

Update Options

Shannon M. Oswald - v

Type in t!e new Post Namel O
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Categories — The general topic the post can be classified in. Generally, bloggers have 7-10 categories for their content. Readers can
browse specific categories to see all posts in the category.

1. Click on Category in the “Right Now” area
2. Add a Category name or edit the existing Categories on the top areas of your screen (left & right)

3. Click the Add Category button in the bottom right-hand side of your screen.

2. * You can manage your categories by going to Posts > Categories

Shannon M. Oswald — visitsite New Best
et/ Dastbonrd 57 Categories
S it
Edit Seorch Cotegories

Ald New
| Bulk Actian: w!| | apply
Tags Add Category [Bulk Action
Categories || Name Description Slug Posts
Categcry Name
B Media New Category Name [0 Basic Statistics basic-statstics 0
Edit | OLick Edi: | Delete This arez is for the Basic
& Links Zh - Statstics class.
[E] Pages

General Psychology general-psychology 2
This arez is tor the Gereral
Psychclogy class.

&) Comnents

|| Name Description Slug Posts

[Bulk Actisns | | Apply

[ Appearance

£ Plugns
A Users :
- Desaiption Botes . ” ; : . . " " f
e Uiz pusts i et ceteyory, Distesd, pusts that weis vily assigned to the deicted
T8 Tools A brief description of what this category, folder is for. eneral Psychalogy.

erted to tags using the

[2¥] Settings

Add Category
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Adding Pages — New pages/tabs — Pages/Tabs appear on site in alphabetical order.

Click on Pages in the “Right Now” area

Click the Pages tab on the left-hand menu.

Click the Add New link.

Start filling in the blanks.

When you are ready, click Publish. (top, right box)

View Post by clicking on the View Page link at the top of your
Click on Site Admin under the Meta area to return to your

N o B WN

Meta screen.
Site Adrrin Dashboard.
Logout

V) Shannon M. Oswald — vt

New fost

soswald | Turbo | Log Out
e Screen Options*  Hep
4 Nas >
@} Dashhoard i-| Edit Pages
Dashboard , o Search Payes
My Blcgs A LiRulishad
[BukActions v | Apply
5 Fasts
= = litle Author ® vate
23 Media ]
[0 About oswald 2009/10/22
Futlished
[0 pocuments snawald 33 annrs 290
Fuiblisher
[0 LScs Experlence zoswald 2009/10/22
Futlished
[ Title Author L] Nate

Shannon M. Oswald — visit site

New Pact

3t Dashhoard

board

H__r Add New Page

Wy tlogs New Page

57 Posts

& Media Add media: = CH # G
@ Links B 7| me i = = |7l i |

{8 Pages = Paragrach | v 3| 2| R]I= (][ @

e This will tecome anew pzge/tak, cepending cn what template you are using.

Add New

soswald Turbe | Log Out
Screen Options Help
Publish

Slalusi Draft EdiL
Vicibility: Public Edit

1 Publ sk immediately Edit

(=)

e ®
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Adding Media (Pictures, Videos, Documents, Flash)

Lo

Add media: & A “/‘/ Visual
B || 7 | s8] i=||i=) ¢ A N
Paragraph v|U|E A~ @@ 2 =9 ©

7. Choose your preferred alignment of the picture
8. Click “Insert into Post”

9. Click on “Publish”

10. Click on your name to view the site.

From Computer From URL  Media Library

Add media files from your computer
Choos files to uslaad  {{ Select Files
You ara usirg the Fash upl Problemsa#rv the Bra

How to Edit a Photo:

r up oader inctead

1. Go to the Dashboard

2. Click on “Pages”

3. Select/Hover the page that has the picture on it

4. Click “Edit”

5. Click on your picture in the Text Editor so it is selected

and there will be two new icons that hover over the

picture.
st
6. Click on the 1 icon (looks like a mountain)

7. New Options will appear: Edit Image
a. Resize

b. Alignment
c. Image Title

2onit

itis
‘hat

Pictures: (Videos/Pictures should be no more than 5 Mb)
1. Click in the text editor where your want to insert your picture.

2. Click on the first icon for your picture above the text editor
3. Browse for a picture on your computer or already in your Media

Library

* Click on “Select Files” and choose to “open” your picture file.

4. Fill in the Caption (Optional)
5. Fill in the Description — for compliance issues

6. Insert a FULL url to link the picture to another site/page

Adc an Image X

From Comotter From LIRL

Media Library

Add media files from your computer

Chuuse files o upload Select Tiles

You zre using the Fash uploader. Prcblems? Try the Drowser uploader nstead.

After d iife has bee't uplueded, yuu an adU Lit'es anid dzsurivlions,
shannon_july2uuy_baby.jog
imeye/jpey

2009-10-30 09:15:14

Title

* sharnon_jily?n09_hahy

Caption Skannon M. Oswald

Descriplion IFis is a pcture of shannon M. Uswalc.

Link URL http://lonestar.edu/hlags/snswald/2attachment_d=61
Noie “ile URL P UR.

Enter & link URL or click apove for presets.

Alignment () ™ None @)== Left ()= Center () == Right

size Thumbnail Medium Large @ Full size
(105 x 131)

[nsert into Post Delate
Save all changes
Add media:
B 7 s =| =2 e = VO =
Format v | 2| Q2 £ ©

o New Picture

Shannon M, Oswald

Path: div.mceTemp » dl.wp-caption alignleft » dt.wp-caption-dt » img.size-full wp-image-61
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d. Caption
e. Link URL
f. Scroll Down and click “Update”

8. Advanced Settings:

a. Alternate Text

b. Size: Width/Height

i. Max Width should be 500 pixels or less

ii. Max Height should be around the same — 500 or less

a. You can ALWAYS view your site updates by clicking on your NAME in the top, left-hand side of the screen — But then must click on

SITE ADMIN on front page to get back to the Dashboard.
b. IMPORTANT: To return to your Dashboard e a from here and at other
times, click on “My Blogs” on the top, left-hand side of the Dashboard

1008

menu. Then Click on “Dashboard”

1 Click in the text editor where your want to insert your video.
2 Click on the second icon for Video P T —— above the text editor
3 Browse for a video on your CompUter Source * http://lonestar.adu/blogs/soswald/files/ 2009/ 10/shannon_july2009_bz or already in your Media
Library A1 ANEIRLS  ghgnnon . Oswold

* Click on “Select Files” and choose to | s suefulwpmage 61 shoett “open” your video file.

11. Fill in the Caption (Optional)
12. Fill in the Description — for compliance issues

1% Shannon M. Oswald . visit site

&' My Blogs

My Blogs Primary Blog lonestar.edu

Shannon M. Oswald

= Posts

Add Ne

- Add media: i Visual
Bz | mel|i=|i= | === A= M
Videos: (.mov, .wmv, avi) paragraph |~ | U | =] AV @@ 2| o = 9 0)
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13. Insert a FULL URL to link the picture to another site/page: (http://www.)
14. Choose your preferred alignment of the video

15. Click “Insert into Post”

16. Click on “Publish”

17. Click on your name to view the site

**Compatible File Types: .avi, .mov, .wmv More
formats can be enabled if needed — Contact the
Web team F|aSh Files: (-SWf) ) wEb team

1. Click in the text editor where your want to insert | “%* ™% : Visual
your Flash video. FAr NS E G E =SIECE
2. Click on the last icon for Flash above the text Paragraph v | U (S| Al @@ @ 2 Q sE| |9

editor
3. Browse for a video on your computer or already in

your Media Library

* Click on “Select Files” and choose to “open” your video file.

3. Fill in the Caption (Optional)

. Fill in the Description — for compliance issues

. Insert a FULL URL to link the picture to another site/page: (http://www.)
. Choose your preferred alignment of the video

. Click “Insert into Post”

. Click on “Publish”

. Click on your name to view the site

O 00 N O U b~

Documents:

1 Click in the text editor where your want to insert your document.
2 Click on the third icon for Documents above the text editor
3 Browse for a Document on your computer or already in your Media Library

* Click on “Select Files” and choose to “open” your document file. _

Fill in the Caption (Optional) —— ., ‘

Fill in the Description — for Compliance issues

Insert a FULL url to link the picture to another site/page
Click “Insert into Post”

Click “Save all Changes”

A b WN P

Click on “Preview” to view the site
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10. To password protect your pages in the future, you can follow these instructions:
i. From the Edit Page View, click "edit" in the right column next to "Visibility"
ii. Select the "Password Protected" Option
iii. Click OK
Enter the desired password in the password field
Click OK

vi. Click the Update Page button

Themes: Can be chosen/changed

1. To chose/change your theme, click on the name of the theme to search through the theme library.
* You can also click on the drop down on the Appearance area on the left-hand side of your screen and choose “Themes”

2. Click on the name of the new theme to Preview it.
3. Click on “Activate” in the top, right-hand side of the screen to accept the changes.

Manage Themes

Current Theme

_ Ardiite 1.6 by digitalnature
— bgu: bght, brown, t mer Blewidth, FghR-sidebar, theme-cotions, threaded-comment

Available Themes

08
k=

< Ardlite Aurora Fiords04
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Widgets:

A widget adds some content to that page that is not static. Widgets may be looked upon as downloadable applications which look
and act like traditional applications, such as a Search Engine and/or a Calendar.

Widgets are added to your pages on the right-hand side below your contact information.

To Add a Widget:
1. Click “Add” next to the Widget that you would like to use.

%Y Shannon M. Oswald - v e

=1 Widgets

Cu

o 1 This determines where the
" widget appears on your site

(top, right, and bottom)

rrent Wideets

a. This Widget will appear on the right-hand side of your site pages.

2. Click “Save Changes” to apply the Widget
3. Click Edit next to the Widget name to Edit or Delete the Widget
a. Widgets will appear in the order that you choose
them

ln,\bimrk“l COLLEGE

’( SYSTEM

b. Example: Search Engine, Calendar, Archives & Meta About  Basic Statistes D General Paychalogy _ LSCS

¢. Must add META as a widget so you will be able to Shafition M. Osiwvald
login or get back to your Dashboard

*+xx|f you get stuck here due to not adding the | @< s sample

META widget to your site, go to
http://lonestar.edu/blogs/wp-login.php and it will

bring you back to your Dashboard.
C_Calendar 3
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Quickpress QuickPress:

litle

Ldd media:

Content

QuickPress is a quick and easy way to type a post for your home

R A page. Add a Title, Media, Content and the click “Publish”.
Saveoraft | [ corce [—

s

Recent Comments

From soswald on About #
Not tco shabby...

e Recent Comments:
From Shannon Oswald on About #
ARG AL e e e All recent comments to your posts will appear in this box on your

View i Dashboard.

How to Log Out:

e

ald | Turde | Log Out

Shannon M. Oswald - visitsite

EETE

Screer Optons o

! Dashboard

Dashboard
My Bloga QuickPress
Ttle
57 Posts x o
— 3 Fosts 3 Comments ey B
it

Add New 6 Fages 3 Approved Conten:

Tage 1 Category 0o

Cazeqories 1 Tag O cpam

= Taas

& Media

_ Theme LSC Style 1 - System with 3 Widgets Chznge There
& tas Ssieoat | [ oo [ euien |
[l Pages

E) Comments Recent Drafts
sec

0.15MB (1%) anac\e
There are no dratts at the moment

Appearance
R Recent Comments WordPress Development Blog
£ Plugns

Rirsers I n Typein the new Post Name # Plugin Compatibility Bata October 28, 2008
= This ie a new poct for Training | ke number cne reason people give Js for not upgrading o the latest version of Worckress is
T} Tools fear that thair plucins won't be compatisle. As pert of our continuing efforts to mzke WordPress

core, plugir, and theme Lpgrades as painess as possible, Michael £dars developed znc
Settings rom soswald o Abotit# laursctiee o beta ol new "Compatbiits® fatue in L]
Mokt shebhy: WordPress 2.8 5: Hardening Release C, 2009

Az you know svar the past coup c of manthz we have bzen work ne on the new features for
Woarderess 2.9. We Fave also been working or trying to make WordPress as secure as possible
Shannon Gswald or. About # ard durirg this process we have identif ec a nurrber of security hardening changes that we

This is the first site - have ouilt in WardPress thought were worta back-perting to the [...]

After you Publish and Save all your changes, Log-Out using the Log-Out link at the top right-hand side of your Dashboard.



